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1339-B. Transfer to and from Ladakh including Kargil District should not
normally be made during the period when passes to that are remain closed. Such
transfers if found unavoidable shall be made. by the Ladakh Affairs Department
with the prior consent of the General Department (Services).

A Government servant transferred to and from Leh/Kargil District during the
winter months shall be allowed the following charges :-

(a) Single air fare plus road/or rail fare for himself and each member
of his family dependent upon him on production of tickets.

(b) Reimbursement of actual charges on transportation of personal
belongings by air .up to a maximum of 100 Kgs; for himself and 50
Kgs. for each member of family.

(c) A Government servant whose orders of transfer to Leh/Kargil District
are issued before the closure of passes, will not be entitled to Air
Travel concession if he moves after the passes are closed. A person
whose orders of transfer from Leh/Kargil District are issued before
the passes are closed, but who is unable to move by road owing to his
relief joining after the closure of passes, will be allowed T. A. by air
on transfer.

“This shall be deemed to have come into effect from 1-2-1981.

'Note.-The provisions of Article 339-B will apply mutatis mutandis to the
employees who are transferred from or to Kargil District during the period
when passes to that area remain closed.

TRANSFER NOT ON PUBLIC GROUNDS

340. When an officer is transferred otherwise than for public convenience a
copy of the order of transfer shall be sent to the Accountant General. In the
absence of such information, the Accountant General, shall assume that the
officer has been transferred for public convenience.

EXCEPTION

341. Treasurers transferred from one station to another under orders of the
General Treasurer are not entitled to any travelling allowance from the
Government Treasury, but they will get travelling allowance for first
appointment in a Frontier District:

1. Recast vide F. D.Notification SRO-237 dated 9-6-1981
2. Inserted vide F. D.Notification SR0O.232 dated 5-6-1982.
3. Inserted vide F. D.Notification SRO-91 dated 17-3-1981
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Note.- Treasurers transferred from one place to another in Government
interest are entitled to travelling allowance. Their travelling allowance bills will
be countersigned by the' General Treasurer.

342. Deleted.
343. Deleted.
344. Deleted.
345. Deleted.
346. Deleted.

APPOINTMENT CHANGED IN TRANSIT

347. An officer whose appointment is changed while in transit from one
appointment to another, is entitled to travelling allowance from his old station
to the place (on the route to the first station to which he was proceeding) at
which he receives his further orders and thence to his new station.

WHEN LEAVE INTERVENES

348. An officer who is transferred from one station to another, is entitled to
travelling allowance from his old station to his new station even though leave
not exceeding four months intervenes.

349. The travelling allowance of an officer who receives orders of transfer
during his privilege leave, will be calculated from his old station, or from the

place where he receives the orders of transfer whichever calculation will entitle
him to the lesser travelling allowance.

Ir XXXXX
[ ]

'350. Deleted.

1351. Deleted.

SECTION III-JOURNEY TO HILL STATIONS
TRAVELLING ALLOWANCE RULES FOR SPECIAL LOCALITIES

352. Deleted.

1. Deleted vide F. D.Notification SRO-406 dated 10-10-1966.
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'352-A. . The daily allowance of the following categories of the field
staff of the Power Development Department will be enhanced by25% during the
period of their halt at places above the altitude of 7,000 feet :-

Assistant Engineers, Assistant Geologists, Technical Assistants,
Sectional Officers, Geological Assistant, Senior Drillers and Drillers.

SECTION IV-JOURNEYS TO ATTEND EXAMINATION

DEPARTMENTAL EXAMINATION

353. An officer is entitled to travelling allowance twice but not more than
twice for each standard for journeys to and from consequent on attendance at an
obligatory Departmental Examination.

Note.- The Government may extend the provisions of this Article to any
Departmental Examination even though it is not obligatory.

354. If a candidate appears to have culpably neglected the duty of preparing
himself for an obligatory examination during the period available for the
purpose, the Controlling Office may disallow the training allowance to which
he would otherwise have been entitled under Article 353.

2355. Unless provided otherwise by any general or special order of the
Government, a person selected by competent authority for training in India will
be allowed travelling allowance for all journeys at ordinary tour rates as
admissible under these Regulations reckoned on his salary, if already in
Government service, or on the stipend, if a non-official, but no daily rallowance
will be admissible for any halts on duty made either at the station

of training or elsewhere during the course of such training:

Provided that no T. A. will be admissible to non-official candidates for

the journey to be covered by such candidates for joining at the station
of training:

Provided further that in case of non-official candidates who are sent to an
Educational or Technical Institution in India on flat rate of stipend If
scholarship will-be expected to cover all the expenses in such Institution room
such scholarship or stipend and no re-imbusement of any travelling expenses
incurred during the course of training at such Institution will be admissible.

1. Inserted vide F. D. Notification SRO-292 dated 18-4-1972.
2. Revised vide F. D. Notification SRO-200-F of 1960 dated 18-8-1960.
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'"Note.- The words "all journeys" occurring in the rule above include such
journeys as are undertaken in connection with study tours admissible under the
rules of the Institution from the places of training and back. Travelling
allowance at ordinary tour rates will, therefore, be admissible for such journeys
also, even if these are undertaken during holidays or vacations.

355-A. Government servants eligible to the benefits of the Government
Insurance Fund may, provided their pay does not exceed Rs. 500 per mensem
draw actual travelling allowance for journeys undertaken in connection with
their medical examination for admission to the State Insurance Fund subject to
the conditions that-

(a) a proposer who has been passed by the Medical Officer actually takes
out a policy within the period prescribed by the rules of the fund; and

(b) that a proposer who has taken out a policy pays the premium on it for a
period not less than twelve months. The travelling allowance will be
charged to the Department concerned.

Note.- The pay restriction of Rs. 500 p.m. will not apply to the women
employees of the Women Education Department who may, for admission to the
State Insurance Fund, be required to have themselves medically examined by
lady doctors at the nearest Government Hospital or dispensary from the place of
their posting.

SECTION V-JOURNEYS OCCASIONED BY LEAVE OR
RETIREMENT

356. Save as otherwise provided, an officer is not entitled to travelling
allowance for a journey

(1) when proceeding on leave;
(i1) on rejoining from leave;
(iii) during leave of any kind; or
(iv) dismissal from Government service.
> A Government servant on his retirement, on retiring superannuation, invalid

or compensation pension shall be entitled to the travelling allowance for himself
and each member of his family as is admissible to a Government.

1. Inserted vide F.D. Notification No. 290-F of 1961 dated 19-7-1961.
2. Recast vide F. D. Notification SRO-464 dated 26-8-1980.
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servant on his transfer and shall also be entitled to the reimbursement of
transportation charges if any, incurred subject to the limitation indicated in sub-
clause (iv) below Note 2 to Article 339. The concession will be admissible by
the shortest route and the hometown will be the place, which may have been
recorded as such in the service book or other service records. Where a
Government servant does not wish to settle down in his home-town after his.
retirement but another place he may be permitted to avail concession up to the
latter place, in that event the amount payable will be that which would have
been admissible had he actually proceeded to his home town or the amount due
had the latter place been the home town whichever is less.

The concession may be availed by a Government servant entitled to it at any
time even during his leave preparatory to his retirement, or during refused leave
or within six months of his retirement.

The travelling allowance claimed under these rules will be paid only after
countersigning authority satisfies itself that the claimant performed the journey
up to his home town or up to other place to which he might have proceeded to
settle there by requiring production of original vouchers for rail, road travel etc.
Where the claims are from such retired persons who are their own
countersigning officers the same will be countersigned by next superior
authority.

Payment of such claims by the drawing and disbursing officers/Treasury
Officers, may be made to the retired persons in relaxation of rule 4.8 (c) of the
Financial Code Volume I i. e. to make payment of such claims even after issue
of last pay certificate.

These rules shall be deemed to have come into effect from 1-4-1971.

XX XX]
XX XX]

’Exception 2.-At the time of his retirement or proceeding on leave
preparatory to retirement a Government servant working in a moving office will
be entitled to T. A. at move T. A. rates; provided that he has immediately
preceding his retirement or proceeding on leave preparatory to retirement,
worked for. more than three months at Jammu/Srinagar, and his home town is in
a Province other than the one in which Government headquarter at the time of
his retirement/proceeding on leave preparatory to retirement are located.

1. Deleted vide F. D. Notification SRO-139 dated 10-4-1990.
2. Inserted vide F. D. Notification SRO-457 dated 24-11-1966.
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'"Exception 3.-[Deleted].
'Note 1.-[Deleted].

*Note 2.-A Government servant working in a moving office on his
retirement, on retiring superannuation, invalid or compensation pension shall
have an option to draw T. A. on retirement either on Move T. A. rates or
Transfer T. A. rates.

Pending cases if any on the date of issue of this Notification shall be decided
accordingly.

3[356-A. When a Government servant dies at a place outside his home town
and if his family desires to transfer his dead body to his home town or to any
other place for performing the last rites, the actual transportation charges of the
dead body by rail or by road shall be reimbursed by the Government subject to
the following conditions;

(a) The actual transportation charges of the dead body reimbursable by.
the Government shall be limited to the taxi-cab hire charges for full
taxies, on the rates approved by Jammu and Kashmir State
Government Transport Authority for corresponding distance.

(b) The actual transportation charges shall be allowed upto home town or
upto the place where last rites are performed, whichever may be less].

LEAVE TRAVEL CONCESSION

4365-8. The Leave Travel Concession to Government servants shall be
regulated as per the rules contained in Schedule XXI of these rules.

RECALL FROM LEAVE

357. An officer recalled to duty before the expiry of leave is entitled, if return
to duty is compulsory and if the leave is curtailed by one month or more, to
travelling allowance for the journey from the place at which the order of recall
reaches him. If the amount of the leave curtailed is less than one month, the
foregoing privileges may be given or withheld at the discretion of the authority
recalling the officer.

Deleted vide F. D.Notification SRO-139 dated 10-4-1990.
Inserted vide F. D.Notification SRO-89 dated 12-3-1985

Recast vide F. D.Notification SRO-320 dated 13-11-1991.
Inserted vide F. D.Notification SRO-139 dated 10-4-1990.

LN



CHAP. XXIX] OTHER JOURNEYS 357

SECTION VI-JOURNEYS TO ATTEND COURT TO GIVE
EVIDENCE

358. (a) The Administrative Department concerned may sanction travelling
allowance in case in which a Government servant is compelled to defend
himself in a criminal or civil case brought against him arising out of acts done
by him in the discharge of his official duties and in which the Government has
decided to undertake his defence at public expense provided the officer
concerned is honourably acquitted of charge brought against him.

(b) An officer summoned to give evidence of facts which have come
to his knowledge or of matters with which he has had to deal in his official
capacity:

(1) in criminal cases cognizable by Police, or
(ii) in civil cases to which the Government is a party, or

(iii) in a departmental enquiry held by or properly constituted
authority under the Government,

may draw travelling allowance under the rules for journeys, on tour; provided
that he must obtain from the Court concerned a certificate to the above effect.

Note 1.-A Police Officer is granted no allowance by the Court but IS given a
certificate of attendance.

Note 2.-State Police Officers whenever attending Courts outside the State on
official duty in connection with prosecution of cases, etc. will be paid travelling
allowance from the State.

Note 3.-An officer on leave summoned to give evidence of the kind
contemplated in this Article is entitled to travelling allowance under this Article
from and to the place from which he is summoned as if he were on dutv.

'Note 4.- The Government of Jammu and Kashmir have entered into
reciprocal arrangements with the Government of Punjab in regard to the
payment of the expenses, of Government servants summoned by
criminal courts to give evidence in their official capacity. The effect of
the arrangements will be as follows :-

(1) In criminal cases, to which the State is a party, a Government
servant giving evidence regarding facts of which he has official
knowledge

1. Inserted vide F. D. Notification No. 214-F of 1960 dated 20-9-1960.
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will, on production of the certificate of attendance issued by the summoning
Court, be paid T. A. by the Government under whom he is serving.

(i1) In criminal cases to which the State is not a party, a Government
servant giving evidence regarding facts of which he has official knowledge will
be paid T. A. by summoning Court according to the rules under which such
Government servant draws his T. A. for a journey on tour, and the charges will
be borne by the State Government or the Government of Punjab according as the
Court is situated in the J&K State or in the State of Punjab.

(iii) When a Government servant serving in a Commercial Department or
when any other Government servant is summoned to give evidence as a
technical or expert witness, the pay of the Government servant concerned for the
period of his absence from his headquarters and T. A. and other expenses due to
him will first be borne by the Government under whom he is serving and
subsequently be recovered from the State Government or the Government of
Punjab according as the Court in which the officer is summoned to give
evidence is situated in the J&K State, or in the State of Punjab.

This will have effect from 22-1-1960 i. e. the date of the issue of Government
Order No. C-5 of 1960.

'Note 5. The provisions of Note 4 (i) to (iii) above shall apply mutatis
mutandis to the reciprocal arrangements with the Government of Orissa.

*Note 6.-The provisions of Note 4 (i) to (iii) above shall apply mutatis
mutandis to the reciprocal arrangements with the Government of Kerala.

This shall have effect from 13-5-1964.

*Note 7.- The Government of Jammu and Kashmir have entered into
reciprocal arrangements with the Government of Andhra Pradesh in
regard to the payment of expenses of Government servants summoned
by Civil Courts to give evidence in their official capacity in suits in
which Government is not a party. Such a Government servant shall
produce to the Court a certificate duly signed by the head of his office,
showing the rates of travelling and other allowances admissible to him as
for a journey on tour, and the amount payable to him by the Court shall
be computed on the basis of the rates specified in such certificates. These
expenses will be borne by the party applying for summons of the
Government servant and will be deposited in advance on the basis of
rough estimates, subject

1. Inserted vide F. D. Notification SRO-501 dated 18-12-1963.
2. Inserted vide F. D. Notification SRO-198 dated 8-7-1964.
3. Inserted vide F. D. Notification SRO-21 dated 18-1-1965.
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to additional recovery from, or refund in part to, the party, as the case be, when
final payment is made to the Government servant summoned on his appearance
before Court, or as soon thereafter as is practicable.

This shall be deemed to have come in force w. e. f. 20-10-1964.

(Note 8.- The provisions of Note 4 (i) to (iii) above shall apply mutatis
mutandis to the reciprocal arrangement's with the Government of West Bengal.

This shall have effect from 20-1-1965.

*Note 9.- The Government of Jammu and Kashmir have entered into reciprocal
arrangements with the Government of India in respect of payment of expenses to the
Government employees who are summoned by Criminal Courts to give evidence in
their official capacity. The terms of the reciprocal arrangements would be as follows:

(i) In criminal cases to which the State is a party, a Government servant
giving evidence regarding facts of which he has official knowledge will on
production of the certificate of attendance issued by the summoning Court, be
paid travelling allowance by the Government under whom he is serving.

(i1) In criminal cases to which the State is not a party, a Government servant
giving evidence regarding facts of which he has official knowledge, will be paid
travelling allowance by summoning Court according to the rules for a journey
on tour and the charges will be borne by the Central Government or the
Government of Jammu and Kashmir depending on whether the concerned Court
is situated in a Union Territory or in the State of Jammu and Kashmir.

In order to enable the Court to assess the amount admissible to him, the
Government servant should carry to that Court a certificate duly signed by his
Controlling Officer, showing the rates of travelling and daily allowance
admissible to him for a journey on tour. If the Government servant is his own
Controlling Officer, the certificate should be signed by him as such.

(iii) When a Government servant is in a Commercial Department or when
any other officer is summoned to give evidence as a technical or expert witness.
the pay of the Government servant concerned for the period of his absence from
his headquarters and travelling allowance and other expenses due to him will
first be borne by the Government under whom

1. Inserted vide F. D. Notification SRO-86 dated 10-3-1965.
2. Inserted vide F. D. Notification SRO-475 dated 24-9-1973.
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he is serving and will subsequently be recovered from the Central Government
or the Government of Jammu and Kashmir according as the Court to which the
officer is summoned to give evidence is situated in a Union Territory or in the
State of Jammu and Kashmir.

Pending cases, if any, will also be settled according to the provisions of this
order.

JOURNEY DURING SUSPENSION

'358-A. (a) A Government servant under suspension who is required to
perform journey to attend departmental inquiry may be allowed travelling
allowance as for a journey on tour from his headquarter to the place where the
departmental inquiry is held or from the place at which he has been permitted to
reside during suspension to the place where the departmental inquiry is held or
from the place at which he has been permitted to reside during suspension to the
place of inquiry whichever is less. No T. A. will, however, be admissible if the
inquiry is held at the out-station at his own request. The travelling allowance of
any such Government servant will be regulated by the class to which he
belonged prior to his suspension.

(b) A Government servant who undertakes a journey to out-station to peruse
official records for the preparation of his defence in connection with the
disciplinary proceeding instituted against him while on duty or on leave or under
suspension, may from the Headquarter, or from any other place where the
Government servant may be spending his leave or where the suspended officer
has been permitted ,on his own request to reside, be allowed travelling allowance
as for a journey on tour without any allowance in such cases will not however,
exceed that what will be admissible to the Government servant had the journey
been undertaken from his headquarters. The grant of travelling allowance shall,
however be subject to the following conditions :-

(i) the inquiry officer certifies that the official records to be consulted
are relevant or essential for the preparation of the defence statement:

(i1) the competent authority certifies that the original records could not be sent to
the headquarter station of the Government servant or the bulk of the
documents ruled out the possibility of copies being made out, and sent: and

(iii) the head of office under whose administrative control the Government
servant is, certified that the journey was performed with his approval.

1.Inserted vide F D. Notificatton SRO-538 dated 23-10-1973
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The period spent in transit to and fro and the minimum period of stay
required at the place where official records are made available for perusal
should be treated as duty or leave accordingly as the officer is on duty or on
leave at that time.

(c) The competent authority (the authority which places the Government
servant under suspension) may change the headquarter of a Government servant
under suspension in the interest of Public Service and in such cases the
travelling allowance of the Government servant shall be regulated by the class
to which he belonged prior to his suspension.

Where a Government servant under suspension belongs to a moving office
and moves along with the headquarters of the Government from one Division to
another, he shall be allowed full move travelling allowance at the rates at which
it was admissible to him prior to his suspension.

359. (a) An officer summoned to give evidence under other circumstance is
not entitled by the reasons of his being an officer of the Government, to any
allowance other than that admissible by the Rules of the Court.

(b) But if the Court pays him any sum by way of subsistence allowance or
compensation apart from any allowance for travelling expenses, he must repay
that amount to the Government before drawing full pay for the day or days of
absence.

Note.-Grant of travelling allowance under this rule is subject to the
submission by the officer concerned of certificate of attendance given by the
Court or authority which summoned him.

359-A. A Government servant against whom an oral enquiry is held under
rule 33 of the “Jammu and Kashmir Civil Services (Classification, Control and
Appeal) Rules 19567, and who is required to proceed from one station to
another to appear before the officer conducting the enquiry shall be allowed for
such journey T. A. as on tour provided that the enquiry, is not held at a place
other than his headquarters expressly at his own request.

SECTION VII-JOURNEYS ON OTHER OCCASIONS TO
ATTEND PASTEUR INSTITUTE

360. The rules relating to travelling allowance concessions to officials bitten
by rabid animals and who proceed for treatment to the Pasteur Institute are
given in Appendix 4 of the Financial Code.

1. Inserted vide F. D Notification SRO-329 dated 20-8-1968.
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360-A. Halting allowance will not be admissible to Government servants
deputed to accompany students appearing at the various centres of
Matriculation and School Leaving Certificate Examinations within the
Government territories for the days for which they receive invigilation fee from
the Jammu and Kashmir University.

'RULES GOVERNING GRANT OF TRAVELLING ALLOWANCE TO
MEMBERS OF ALL INDIA SERVICE

2360-8.  Deleted.

3360-B 1. All India Service Officers serving in connection with the affairs of
the State shall be allowed Leave Travel Concession in accordance with the rules
as may be in force from time to time in respect of Central Civil Service Officers
Class L.

JOURNEYS TO ATTEND TECHNICAL CONFERENCES AND
DEPARTMENTAL MEETINGS IN INDIA, ETC.

*[360-D. A competent authority may permit officers as also clerks
accompanying them in exceptional cases to attend technical conferences and
Departmental meetings convened under Government auspices or under the
auspices of chartered institutions, provided such visits are in the interest of the
Department].

360-E. A competent authority may give permission to professors and
teachers accompany teams and allow them travelling allowance as admissible
under rules.

Exception.-No travelling allowance will be allowed for participation in
scientific conferences mentioned in sub-clause (¢) under Article 133.

°360-E. (1) Notwithstanding anything contained in these rules Lecturers/
Professors accompanying students of academic Colleges on Educational Tours
within the country but outside the State shall be allowed single Bus/ Railway
fare of the class by which students travel or the T. A. admissible under rules
whichever is less. °The rates of daily allowance to Professors/Lecturers and
Orderlies so accompanying the students on educational tours shall be the same
as contained in Article 335 excluding conveyance charges as admissible under
Note 5 below the said Article.

1. Inserted vide F. D Notification SRO-341 dated 16-11-1962.
2. Deleted vide F. D Notification SRO-388 dated 15-7-1983.
3. Recast vide F. D Notification SRO-388 dated 15-7-1983.

4. Recast vide F. D Notification SRO-383 dated 16-9-1967.
5. Inserted vide F. D Notification SRO-411 dated 20-5-1972.
6. Recast vide F. D Notification SRO-459 dated 17-9-1984.
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The above rule shall not apply to Principals, if any, accompanying the
students on Tours. In their case normal rules shall apply.

JOURNEYS OUTSIDE INDIA

360-F. (a) Travelling allowance for journeys outside India is paid in
accordance with the orders of Government in each case which will
specify the class of accommodation by steamer and rail.

(b) If in the case of journeys by steamer the orders do not specify the line,
the officer will be deemed to have sailed by any line except the P & O.

(c) Bills for journeys will be prepared on the travelling allowance bill form
with necessary particulars. For steamer journeys the receipt of letters from the
Shipping Company or the agents, stating the amount of the fare paid will be
attached to the bill. For railway journeys the officer will give a certificate as to
the actual amount paid.

(d) A daily allowance may be sanctioned to cover board and lodging and
other sundry charges; otherwise Article 308-A will apply to those charges.

(e) As far as possible a flat rate will be sanctioned for miscellaneous
expenses when actual expenses are sanctioned for board and lodging.

(1) Contingent expenditure, if any, will be claimed in an ordinary contingent
bill.

T. A. TO NON-OFFICIAL MEMBERS OF COMMITTEES
CONSTITUTED BY GOVERNMENT

'360-G. Non-Official members (other than an M. L. A/M. L.C.) of
Committees/Boards constituted by the Government shall for purposes of grant
of T. A. for attending the meetings be treated as Class I Officers provided that :-

2(a) The daily allowance payble to a member (other than a member of
Freedom Fighters Committee) on the days of journey in lieu of
incidentals and on the days of meeting will be Rs. 75/- per day without
any further increase (like 50% for Jammu/Srinagar etc.) whatsoever. The
rate of such daily allowance in respect of members of Freedom Fighters
Committee will be Rs. 100/- per day without any further increase.

1. Recast vide F. D Notification SRO-56 dated 13-2-1981.
2. Recast vide F. D Notification SRO-253 dated 6-8-1990.
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(b) members residing at the same station where the meeting takes place or
when a meeting is held at Srinagar those residing in Baramulla,
Anantnag or Sopore or towns nearer than these; or

When meeting is held at Jammu those residing in Udhampur, R.S. Pura or
towns nearer than these will draw only one daily allowance at the above rate for
the day of meeting including the incidentals for journey, if any, undertaken on
that day.

(¢) A member who may travel from Jammu to Srinagar and vice versa may
travel by deluxe coach and be allowed actual fare plus one daily
allowance as a incidental charges.

(d) In respect of mileage allowance on journey by rail a member may be
allowed rail accommodation of the highest class available in the rail by
which he may travel. For such journeys a member shall be allowed
actual fare plus incidental expenses equivalent to daily allowance for
each journey of 24 hours or fraction there of.

(e) For journeys within the State a member if he travels by air will be
entitled to the actual air fare plus incidentals equivalent to one daily
allowance.

'[Deleted].

'(f) For journey by own conveyance the members may be allowed mileage
allowance as is admissible in the case of State Government servants
(Refer Note 3 below Article 318 of Jammu and Kashmir Civil Service
Regulations Volume I).

Note 1. -In respect of T. A. claims preferred under this Art after 19-3-1965,
the members of the State Legislature shall be allowed daily allowance and
mileage at the same rates to which they are entitled if attending a meeting of a
Sub-Committee of the Legislature.

*Note 2.-Retired Government servants who are appointed as non-official
members of the Committees/Boards constituted by the Government, shall have
the option either to draw T. A. attending the Committee/Board meetings at the
rates and by the class to which they were entitled to at the time of their
retirement or under the provisions of the rules contained in the above sub-
clauses (a); (b) and (c) (of Art. 360-G). The option shall be exercised by them
immediately on appointment as such and the option once exercised shall be
final.

This shall be deemed to have come into effect from 4-12-1976.

1. Deleted/Renumbered vide SRO-253 dated 6-8-1990.
2. Inserted vide F. D Notification SRO-178 dated 26-5-1965.
3. Inserted vide F. D Notification SRO-487 dated 13-8-1977.
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CHAPTER XXX
SPECIAL RULES FOR ANNUAL MOVE OF GOVERNMENT
JOURNEYS BETWEEN JAMMU AND KASHMIR

GENERAL RULES

361. Officers moving with the headquarters of the Government for the
journey between Jammu and Srinagar and vice versa draw the travelling
allowance according to their class at the rates mentioned in Article 363 and the
journey for the purpose of travelling allowance only, is treated as on transfer.

362. No daily allowance is admissible for halts made in course of journeys
other than on tour. But for journeys between Jammu and Srinagar with the
headquarters of Government, daily allowance may be given for halts on duty
specially ordered by the Head of the Department.

ANNUAL MOVE OF GOVERNMENT

363. (I) Lump sum allowances to Government servants on the occasion of
annual move of Government Offices from Srinagar to Jammu and vice versa
shall be regulated by the orders of the Government as passed from time to time
in this behalf.

'Government Instructions No. 1.-In the orders issued on the periodical
move of offices, it is invariably prescribed that Government servants who do not
join their duties immediately after the expiry of move days shall forfeit their title
to special move T. A. Cases do arise where employees move belatedly for
reasons of their being busy on duty at a place other than the Government
headquarter or for reasons beyond their control, or for other reasons and claim
special move T. A.

’Government Instructions No. 2.-A Government servant who because of a
bona fide reason, to be recorded in writing, joins his duties at the headquarters
of the Government belatedly and whose case is not covered under Government
Instruction No. I above may be allowed T. A. equal to the actual bus fare paid
by him from Srinagar to Jammu or vice versa (restricted to the bus fare
admissible by the entitled class) for the Government servant himself and each
member of his family. Officers entitled to travel by air between Jammu and Sri
nagar or vice versa may also be allowed T. A. only by road in such cases. The
T. A. at these rates shall be admissible only on production of bus tickets.

1. Inserted vide F. D Notification SRO-159 dated 27-3-1980 and renumbered vide SRO-255
dated 4-8-1988.
2. Inserted vide SRO-255 dated 4-8-1988.
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'Government Instruction No. 3.-A doubt had arisen in relation to the
entitlement of travel expenses in the case of an officer who had moved from
Srinagar to New Delhi during move days on official work, having also drawn
move T. A. at special move rates in connection with annual move of offices,
and resumed duty on due date i. e. on the date of opening of Offices at Jammu.

The issue has been examined and it is clarified that in such situation journey
from Srinagar to other place(s) outside the State, but within the country, would
be deemed to have been started from Jammu itself, as the journey of the officer
from Srinagar to Jammu stands already compensated in the form of special
move T. A., irrespective of mode of conveyance used by the officer. Likewise
the same course of action shall, mutatis mutandis, apply in such cases for
determination of entitlement of T. A. where outward journey has commenced
from Jammu and the officer returns to Headquarter of the Government on due
date on opening of offices on Darbar move from Jammu to Srinagar.

This shall be deemed to have come into effect from 1-11-1996.

It is accordingly ordered that special move T. A. in the case of belated move
will be allowed in the following cases only :-

(a) Where a Government servant who proceeds outside the State in connection with
the official work and returns to a Division different from the one wherefrom he
proceeded, he be allowed T. A. at special rates subject to the condition that (i)
the stay at the place of new headquarter is not less than 3 months and (ii) he
refunds the T. A. if any drawn by him, from Srinagar to Jammu or vice versa
while proceeding outside the State.

(b) Where a Government servant of a moving department is detained at
Jammu or Srinagar after closing the office in connection with official
work, he be allowed Special Move T. A. on his return to the
headquarter.

*(¢) No leave including casual leave shall be admissible to be combined with
move days. Where in any case a Government servant proceeds on leave
either in combination of move days at the beginning or in continuation
thereof at the end he shall not be entitled to draw T. A. at move rates:

Provided that the Government (in the General Department) may in any
individual case and on the explicit recommendations of Administrative

1. Inserted vide F .D Notification SRO-296 dated 18-8-1997.
2. Recast vide F. D Notification SRO- 77 dated 16-2-1983
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Department, allow leave casual or earned not exceeding five days either in
combination or in continuation of move days where it is satisfied that the
grounds for proceeding on leave were beyond the control of the Government
servant concerned.

(d) Deleted.

?Note.-A Government servant who is transferred from a moving office to
non-moving office from one Province to another within one month of the
opening of the office in the Province shall be paid transfer T. A. equal to special
move T. A.

3[XXXX]

“Note 1.-Deleted.
“Note 2.-Deleted.

Note 3.-Police Orderlies attached to officers moving with the Government
should be given travelling allowance on occasion of Government move from
Srinagar to Jammu and vice versa at move rates.

Note 4.-Chauffeurs performing journeys on the occasion of annual move of
Government are entitled to full travelling allowance admissible under this
Article.

Note 5.-Service as chauffeur of the Propaganda Van of the Community
Development Department should be treated as superior and the annual move
travelling allowance regulated accordingly.

364. Deleted.

365. The Heads of Departments undertaking tour journeys in connection
with the annual move journey may, with the previous sanction of the
Administrative Department be permitted to draw ordinary travelling allowance
for the actual journeys performed plus travelling allowance at move rates
minus ordinary mileage rates from Jammu to Srinagar or vice versa.

4366. Deleted

Deleted vide F.D Notification SRO- 77 dated 16-2-1983

Inserted vide F. D Notification SRO-471 dated 14-12-1966

Paras 2 (a) and (b) of Article 363 deleted vide SRO-579 dated 20-11-1973
Deleted vide F .D Notification SRO-579 dated 20-11-1973

AW —
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CHAPTER XXX-A

RULES REGULATING THE GRANT OF TRAVELLING ALLOWANCE
TO GOVERNMENT SERVANTS WITH HEADQUARTERS AT JAMMU
OR SRINAGAR FOR JOURNEY TO THE HEADQUARTERS OF
GOVERNMENT.

367. Unless the previous sanction of the competent authority has been
obtained, travelling allowance will not be admissible between Srinagar or
Jammu and the Headquarters of Government for any direct journey by the
Government servant except journey —

(a) for which travelling allowance is permitted under these rules;

(b) to attend a meeting of the State Legislative Assembly.

367-A. Travelling allowance may be draw as for a journey on tour by a Head
of Department, when travelling on duty to the Headquarters of Government and
vice versa within his sphere of duties for one journey each way whether such
journey is performed direct or by detour for inspection purposes. Such a
Government servant will however, forfeit all claims to travelling allowance for
the halt at Government Headquarters and the journey between Government
Headquarters and the stations visited immediately before and after the halt at
Government Headquarters if he prolongs his stay beyond a period of 10 days or
the period necessary for the performance of the duty on which the journey is
made whichever is less.

367-B. Travelling allowance may be drawn for more than one journey either
way only if the following conditions are satisfied:-

(i) that for a journey between his Headquarters and. Government
Headquarters--

(a) it involves a tour of more than 7 days,

(b) the tour does not end with or include a halt of more than 3
nights at the Government Headquarters,

(c) the Administrative Department concerned certifies that the tour
was made in the interest of Government,

(Ii) that for the journey between the Government Headquarters and his
Headquarters --

(a) it involves a tour of more than 7 days,



CHAP. XXX-A] RULES REGU. GRANT OF T. A. TO GOVT. SERVANTS 369

(b) halts are made during the tour at not less than 3 places of the direct
route between his Headquarters and the Government Headquarters,

(c) the Administrative Department concerned certifies that the tour
was made in the interest of Government,

(iii) that the interest of Government could not have been equally served in the
course of a journey for which travelling allowance is admissible under
Article 367-A.

367-C. Article 367-A and 367-B apply to journeys beginning at the
Headquarters and ending at the Headquarters of Government or vice versa. For
journeys performed after arrival at Government Headquarters, travelling
allowance may be drawn to a place which' cannot be conveniently visited
enroute from the officer's Headquarters to Government Headquarters or vice
versa and which is nearer to the Government Headquarters than to his own
Headquarters, but a Government servant will not get any travelling allowance
from such a place back to Government Headquarters unless it falls on the
shortest or the cheapest route to his own Headquarters in which case he will get
no travelling allowance for halts at Government Headquarters even if such halts
are permitted by the Administrative Department concerned.

367-D. When a Head of Department with jurisdiction in both provinces is
permitted by Government for his own convenience to perform his duties at the
Headquarters of Government for a specified period, he is not entitled to daily
allowance or mileage allowance for the journey to or from Government
Headquarters or for a period he halts at it, and such a Government servant must
go to Government Headquarters and -back to his Headquarters without expenses
to Government. Absence from Headquarters in such case should in no way
interfere with the discharge of the entire duties of his office and will not be
admitted in extenuation of neglect or shortcoming in the performance of duties.

Note.-Recessing officers and their establishment will, in connection with their
recess between their permanent Headquarters and those of the Government, draw
travelling allowance at move rates admissible to the personnel of moving offices
for one side of the journey and at ordinary tour rates for the other side.

This will come into force with effect from the move which was to take
place in November, 1947.
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367-E. A Head of Department of the class mentioned in Article 367-D
is not entitled to any travelling allowance for journeys performed during the
course of residence at Government Headquarters but with the previous sanction
of the Administrative Department. Travelling allowance may be drawn from
Government Headquarters to a place which cannot conveniently be, visited
enroute from his Headquarters to Government. Headquarters or vice versa
and which is nearer to the Government Headquarters than to his own
Headquarters.
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CHAPTER XXXI
RULES OF PROCEDURE

COUNTERSIGNATURE

'368. No bill for travelling allowance (other than permanent allowance) of an
officer should be paid unless it is (i) countersigned as per note below and (ii)
presented within one year from the completion of the month to which the
journey pertains.

The right of a Government servant to travelling allowance including daily
allowance is forfeited or deemed to have been relinquished, if the claim for it is
not preferred within one year from the date on which if became due. However,
a travelling allowance claim may at the option the claimant be preaudited even
though it is not overdue.

Note 1.-Deleted.

’Note 2.- T. A. bills of Non-Gazetted Government servants will be
countersigned by the Gazetted officer incharge of the establishment to which
the Government servant belongs and except as provided herein below T. A.
bills of Gazetted officers will be countersigned by the next higher
Administrative Officer.

Exception.-No countersignature will be required on the T. A. bills of :-

(1) Major Heads of Departments.

(i1) Class I and Class II Officers in respect of journeys performed
within their normal jurisdiction.

(iii) Class I Officer in respect of journey beyond his normal jurisdiction,
provided that he will certify that the journey was undertaken with the
permission of the Government and/or Head of the Department
enclosing attested copy thereof with T. A. bill.

(iv) For journey on the annual move between Jammu and Srinagar
and vice versa.

Note 3.-In the case of the following journeys, sanction of the Head of the
Office or Institution to perform the journeys specified will be sufficient
provided that in the case of the Head of Office or Institution.

1. Recast vide F.D Notification SRO-66 dated 15-2-1968.
2. Revised vide F.D Notification SRO-62 dated 25-2-1966
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himself, sanction of the next higher administrative authority will be necessary :-

(1) Journeys of the employees of the Forest Department to Pathankot
and Amritsar.

(i1) Journeys of the employees of the Rosin and Turpentine Factory and
Kashmir Willows Miran Sahib to Pathankot, Amritsar, Batala,
Jallundur and Delhi.

'Government Instruction No. 1.-(i) The forfeiture of T. A. claims overdue
by one year as provided in Article 368 of the Jammu and Kashmir Civil Service
Regulations Volume I, shall apply only to T. A. claims in respect of
journeys/halts which commenced on or after 15-2-1968 i. e. the date of issue of
Notification SRO-66 dated 15-2-1968.

(i) The said provisions of forfeiture apply to transfer T. A. and
conveyance claims equally but not to leave Travel Concession claims.

'Government Instruction No. 2.- The period of one year for
determining the forfeiture of a T. A. claims, will be reckoned from the date of
completion oflhe journey to the date of submission of the claim for
countersignature to the competent authority where such countersignature is
necessary and in other cases where no countersignature be necessary the date on
which it is presented at the treasury for payment or adjustment. The above
provisions will apply equally in respect of adjustment T. A. bills which may be
even for a nil amount.

CONTROLLING AND AUDIT OFFICERZS DUTIES

369. It is the duty of Controlling Officer, before signing or countersigning
travelling allowance bill--

(a) to scrutinize the necessity, frequency and duration of journeys and
halts for which travelling allowance is claimed, and to disallow the
whole or any part of travelling allowance claimed for any journey or
halt if he considers that a journey was unnecessary or unduly
protracted or that a halt was of excessive duration ;

(b) to scrutinize carefully the distances entered in travelling allowance
bills ;

(c) to check any tendency to abuse the option of exchanging daily
allowance for mileage allowance ;

1. Inserted vide F. D Notification SRO-132 dated 12-3-1969.
2. Inserted vide F. D Notification SRO-261 dated 3-4-1972.
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(d) to observe any subsidiary rules, which a competent authority may
make for his guidance;

(e) to exercise strict check while countersigning the bills to see that rules
in these Regulations are strictly complied with so that drawal of
excess amounts from the treasuries is reduced to the minimum ; and

'(f) to satisfy himself that mileage allowance for journeys by railway
excluding extra for incidental expenses, has been claimed at the rate
applicable to the class of accommodation actually used, that
concessional return tickets for the journeys or journey charged for in
the bill were purchased wherever and whenever possible.

370. The countersignature does not dispense with the necessity for formal
audit by the Accountant General with reference to rates, distances and general
conditions. The Accountant General will accept countersignature by the proper
authority as final evidence that the facts of journey on which the claim is
founded are correct and that the claim is admissible with reference to Article
369. But he should bring to the notice of the Administrative Department any
case in which he considers that any rule is being unreasonably applied. He will
further retrench the amounts drawn irregularly or in excess without entering
into correspondence where he is satisfied that excess amount has been drawn
without regard to the rules.

Note 1.-The Accountant General will scrutinize the reasons for the delay
referred o in Note I to Article 368 and if he is not satisfied with the
explanation, it will be open to him to bring the matter to the notice of the
Government.

Note 2.- The Accountant General will further retrench the amounts drawn
irregularly or in excess without entering into correspondence where the
Accountant General is satisfied that excess amount has been drawn without
regard to the rules.

370-A. It is essential that the countersigning duties of the officer supervising
the work of the subordinates should be strictly performed and not treated as a
matter of routine, that the journal of tours should accompany the travelling
allowance bills and every journey performed justified by the nature ()f the work
and inspection done. In the case of fixed travelling allowance, the officers
should not only tour the minimum number of days prescribed but should also
show the work done outside the headquarters which must be subject to closer
supervision on the part of the superior officers.

1. Inserted vide F. D Notification SRO-44 dated 6-2-1963.
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370-B. Mileage charged for journeys on inspection exceeding 50 miles or 81
kilometers in a single day require sanction of the Administrative Department
concerned in the case of a Head of Department and of a Head of Department in
the case of subordinate officers to the effect that the required inspection work
was properly and fully done by the officers during such journey.

Note.- The Directors Food and Supplies arc empowered to countersign
journey of the Food and Supplies establishment where these exceed fifty miles a
day.

INCIDENCE OF CHARGE

371. The travelling allowance of an officer on whatever duty he may be
employed , is charged to the same head as his pay, and the travelling allowance
of an officer transferred from one department to another, is debited to the
department to which he is transferred.

Note 1.-Duty allowance and travelling allowance to officials attending the
Jammu and Kashmir University work under para (iv) clause (b) or Art. 14-8
will be paid by the University as admissible under the University Rules.

'Note 2.-(i) Travelling and daily allowance of the Government servants for
journey performed in connection with the affairs of industrial or commercial
undertakings/institutions/(not run Departmentally) Statutory organisations,
Corporate bodies, as Directors, representatives or nominees of Government will
be regulated under rules applicable to them and should be drawn from the
source from which their pay is drawn. No part of the expenses on travelling or
halts should be accepted by them from the undertakings direct.

(i) If the journey is solely or mainly in connection with the affairs of the
undertakings etc. the whole expenditure on travelling and daily allowance of
the .Government servants which is initially borne by the Department concerned
should be recovered from the undertaking concerned. In case, however, the
journeys and halts are mainly in connection with the affairs of Government,
and only partly for the undertakings etc., no part of such expenditure should be
recovered from the undertakings etc.

(iii) The authority controlling the allotment of funds for the travelling and
daily allowance of the Government servants concerned shall be the sole judge
for determining whether recovery should be made or not from the undertakings
etc. Similarly the T.A. of such personal staff (P. A., Stenographers, Orderlies
etc.) as may accompany such Government servants

1.Recast vide F D Notification SRO-171 dated 17-5-1968.
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solely or mainly in connection with the affairs of such organisations be
regulated accordingly provided that such staff may accompany the Government
servants only when the organisation concerned cannot provide the required
assistance or when it is considered absolutely necessary for some administrative
reasons that such Government servants should have their own personal staff
with them.

'Note 3.-Mode of recovery of T. A./D. A. fees or other remuneration.-The
claims in regard to T. A./D. A. referred to in Note 2 above and fees referred to
in Note 4 to Art. 50 should be preferred against the undertakings etc. by the
head of the office of the Government servant concerned and when the
Government servant is himself the Head of office by the next higher authority.
The claims shall be preferred by the authorised officer against the undertaking
etc. 'for and on behalf of the Government servants concerned, for which
purpose the latter shall execute in favour of the former a power of attorney
authorising the claim and receipt of the amount from the undertakings etc. The
amount on account of T. A./D. A. recovered shall be credited to the revenues of
the Department concerned by the authorised officer, who shall also at the time
of preferring the claim endorse a copy thereof to the audit office concerned to
enable him to watch the actual recovery from the undertakings etc. and its credit
to the Government. The amount of fees recovered from the undertakings shall
be adjusted according to the provisions of rule 13.11 (d) of the Jammu and
Kashmir Financial Code Vol. 1. Further the travelling allowance bills preferred
by Government .servants attending the meetings etc. of the organisations
mentioned above should be supported by a certificate to the effect that no
travelling expenses, fees or other remuneration has been claimed or drawn by
them from the said organisation.

1. Inserted vide F. D Notification SRO-171 dated 17-5-1968.



